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Reading and understanding various kinds of business material. Gaining
knowledge about vocabulary, expressions, and organisation of business materials in
marketing, finance, business regulation, import-export, management, reports, and
tourism. Writing short synopses of selected materials as well as having discussions on

the assigned topics.
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1 Introducing the 3 1. Introduce course content, teaching, and 8. WSU AN

course content &
Pre - Test

learning method, and evaluation.

2. Within time assigned, have SS do the Pre -
test.

3. Assign SS to search for the types of the

business reading materials as homework.

Unit 1: Introduction

1. Have SS do the pre - reading part by
discussing about the compositions of text.

2 . Have SS study the reading strategies of
short messages and business cards.

3. Have SS Answer the questions by scanning
text.

6. Assign SS to complete the reading
exercises

7. Assign SS to write a short message.

9. W15 LADIUU

Unit 2: Work and

Leisure

1 . Have SS discuss with the class on key
vocabulary, and have SS do the pre-reading
part.

2. Have SS study the reading strategies of
reading materials related to working life style.
3. Have SS practice scanning and skimming.
4. 5. Let SS answer the questions to check

the understanding.

9.41501 LAIUUY
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Unit 3: Talk about
buying different

1. Have SS discuss with the class on key

vocabulary, and have SS do the pre-reading

2.41537 LEINIY

products part.
2 . Have SS study the reading strategies of
reading.
3. Have SS practice scanning and skimming.
4. Read “Uniglo: A Global Success Story”.
5. Let SS answer the questions to check the
understanding.
6. Assign SS to complete the reading
exercises.

Quiz Unit 1-3

Unit 4: Reading
Agendas, Minutes,
CVs and Covering

Letters

1. Have SS discuss with the class on key
vocabulary, and have SS do the pre-reading
part.

2. Have SS study the reading strategies of
reading agendas, minutes, CVs and covering
letters

3. Have SS share the ideas of things that they
need to prepare for the meeting.

4. Have SS read the minutes, CVs and
covering letters.

5. Let SS answer the questions to check the
understanding.

6. Assign SS to complete the reading

exercises

2.U1511 WAINY
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Unit 5: Companies 3 1. Have SS discuss with the class on key 9.4 LETINIY
vocabulary, and have SS do the pre-reading
part.
2 . Have SS study the reading strategies of
reading job descriptions.
3. Have SS choose the best description of
the job described in 30 seconds.
4. Read the job descriptions again intensively
for detail and find out exactly description of
the job described.
5. Read the job descriptions again intensively
and make sure to find the candidate who
matches all the criteria  and also the
responsibilities and the outcomes.
6. Ask SS to work in small groups to compare
them with the achievements of the
employee over the period and write the shot
ideas about that.
7. Have SS present in front of the class.
8. Let SS answer the questions to check the
understanding.
9. Assign SS to complete the reading
exercises.

#9UNA19NIA 90 9.U151 LI
mins
Unit 6: Exploring 3 1. Have SS discuss with the class on key | 8.U1347 LAINIY

Company Websites

vocabulary, and have SS do the pre-reading
part.

2. Practice using skimming and scanning from
the texts.

3. Let the SS answer the questions to check
the understanding.

4. Assign SS to complete the reading

exercises.
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Unit 7: Advertising

1 . Let’s divide SS in small groups to
brainstorm  about the types of the
advertisements as much as the students can
and share in the classroom.

2. Have SS study the reading strategies of
reading advertisements.

3 . Choose the best definition for work
before starting reading the advertisements.

4. Scan over the advertisements to find the
best definition for work and check the
answers in the activity in No. 3.

5. Read the advertisements again intensively
for detail.

6. Assign SS to complete the reading
exercises: developing reading skills, answering
questions, matching the adjectives with
meanings, and inserting the  missing
prepositions within the time limit and hand
in for correction.

7. Rewrite the sentences from the reading.

2.41537 LEINIY
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Unit' 8: Brand

1 . Have SS discuss with the class on key
vocabulary, and have SS do the pre - reading
part.

2. Have SS read the first paragraph and skim
through the rest of the article for a summary.
3. Have SS answer the questions to check
the understanding.

4. Assign SS to complete the reading

exercises.

2.47541 AU
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12 | Unit 9: International 1. Have SS discuss with the class on key | ®. 8.U1511 LaIN1Y
Markets vocabulary, and have SS do the pre - reading
part.
2 Let SS practice using skimming, context
clues, and subheadings to help them to
understand the gist of what being said.
3. Have SS answer the questions to check
the understanding.
4. Assien SS to complete the reading
exercises.
13 | Quiz Quiz Unit 6-8
14 | Unit 10: Human 1. Have SS discuss with the class on key | 8. 8.u1331 Las3su
Resources vocabulary, and have SS do the pre - reading
part.
2 Have SS answer the questions to check the
understanding.
3. Assign SS to complete the reading
exercises.
15 | Presentation 1. Have SS present their interesting texts | ®. 9.U7531 LI
2. SS evaluate each group presentation
16 | Unit 11: Culture in 1. Discuss with the class on key vocabulary, | 841381 La93u1Y
Business and have SS do the pre - reading part.
2. Have SS answer the questions to check
the understanding.
3. Assign SS to complete the reading
exercises.
17 dgoudangnin 215U WEINU
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1. LBﬂﬁ']iLLﬁ%ﬁ']’i’]Wﬁﬂ
- Textbook

- Handouts

2. wnarsuazdeyadiAgy

- Market Leader 3" Edition (Elementary); Business English Course Book, Pearson.

- Market Leader 3" Edition (Upper Intermediate); Business English Course Book,

Pearson.

- Market Leader 3™ Edition (Intermediate); Business English Course Book, Pearson.

3. LaﬂﬁﬂiLLag%aﬁdaLLuzﬁq

1. http//www.businessinsider.com/how-to-read-the-wsj-for-free-online-2009-6

2. http://asia.wsj.com/home-page
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