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By the end of the semester, students will be able to:
1. Understand the definition of business vocabulary and expressions in various business areas.
2. Use business vocabulary and expressions in various business situations appropriately.
3. Communicate by using language use in various business situations appropriately.

4. Write short compositions in business areas (memos, email, etc.)
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An introductory Business English course in situations concentrating on inter-office communication,

common business vocabulary and expressions through related business topics
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1 - Course syllabus 3 0 1.n19 - Reviewing course syllabus

- Self-introduction U3s818 | - Practicing business introduction
2.013
AU
3,013
519N
Unumn
AU
(Role

Playing)

2 - Office supplies 3 0 1. 119 - Working on vocabulary and expressions
- Office equipment U33818 | - Reading request form

2.113 - Making a polite request

9AUTY | - Reading to-do list

3.019 - Asking about completion

LLang
Unumn
AR
(Role

Playing)

3 - Computers and accessories 3 0 1. M3 - Reading advertisement

33818 | - Approving a request

2. 019 - Speaking Practice — making and responding to reque:
PRIERE
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UNum
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4 - Parts of the office 3 0 1. N9 - Working on vocabulary and expressions
- People in the office 1 U338 | - Reading notice

- People in the office 2 2.119 - Getting someone’s attention

9AUse | - Reading job fair advertisement

3.013 - Listing a drawback
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- Reading website

- Looking for someone

- Numbers
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- Working on vocabulary and expressions
- Reading chart

- Bringing up an error

- Reading sales report

- Describing mixed results

- Type of business

- Types of work

1. 113
YT
2. 119
adUse
3. 013
WGoN
UNUM
AvUR
(Role

Playing)

- Working on vocabulary and expressions
- Reading article

- Listing benefits

- Reading job listings

- Describing conditions

Speaking Test
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- Job Interview (10%)

7/11



Ui Wite/518az1880 Fudlus | Bns AANIIUNITHIEU
i dou ATaDU
ngug) | YU
8 Midterm exam 0 0
9 - Pay and benefits 3 0 1.n19 - Working on vocabulary and expressions
- Money U33818 | - Reading handbook
- Using money 2.11% - Giving a strong response
9AUTe | - Reading employee guide
3.3 - Giving a reminder
TGN - Reading advertisement
unum | - Confirming information
AU
(Role
Playing)
10 - Bank accounts 3 0 1. 013 - Working on vocabulary and expressions
- Changes in value U33818 | - Reading announcement
2.019 - Asking for an opinion
9AUse | - Reading report
3.113 - Stating a goal
LR
UNUM
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11 Presentation 3 0 1. A% Simple graph presentation (10%)
U8y
2. 013
iU
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12 - Departments 3 0 1.M9 - Working on vocabulary and expressions
- Corporate governance U33818 | - Reading employee handbook
2.11% - Listing requirements
2AUs18 | - Reading letter
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- Meeting someone new

13

- Telephone interactions 1

- Telephone interactions 2

1. 113
YT
2. 113
aAUse
3. 019
WGloN
UNUM
AuUR
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Playing)

- Working on vocabulary and expressions
- Reading manual

- Answering the phone

- Reading telephone message

- Asking about purpose

14

Role Play
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UTT818
2.M93
aAUse
3. 113
Lana
UNUM
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Playing)

- Telephone Conversation (10%)

15

- Correspondence

1. Ng
U35818
2. 115
afiuTY
3. 013
Lang
UNUIMN
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Playing)

- Working on vocabulary and expressions
- Reading handbook

- Stating a preference

- Writing email/ short memo

- Write a letter of inquiry (10%)
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16 - Introductions 3 0 1. N9 - Working on vocabulary and expressions
- Small talk U35818 | - Reading book
2.3 - Giving advice
8AUs18 | - Reading advice column
3.11% - Asking for a recommendation
LER
UNUM
AUNRA
(Role
Playing)
17 Final exam 0 0
33U 45.00
wHuN1SUsZRIUNANSS B
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1 Performance testing 47,11,14,15 50.00 50.00
2 ASLITUSEU/NSLTIUAINTTH 1-16 10.00 10.00
3 ASARUNANNNA 8 20.00 20.00
a4 MsaauUalenia 17 20.00 20.00
37U 100.00 100.00
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Evans, V., Dooley, J., & Brown, H. (2018). Career Path: Management I. Vietnam: Express publishing
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